
  

 

STAFF CODE OF CONDUCT 
“Inspiring Individuals” 

 

At KIS we are committed to the safety and wellbeing of all the students in our care. As 
teachers, caregivers, administrators and support staff we recognize our roles and 
responsibilities in ensuring that the student’s welfare and wellbeing come first, and as such 
our actions and behaviours will reflect that of professionals within a caring and respectful 
school Community.  
 

Professional Conduct: 
 

Through modeling best practice and adhering to school policy to ensure student safety and 
well being remain paramount we will:  

1. Base relationships with students on mutual trust and respect both in person and online. 
2. Establish learning environments (both on campus and in the virtual world) where 

students feel safe, can learn and have a voice.  
3. Act with honesty, integrity and fairness at all times and model the IB Learner Profile.  
4. Ensure that the safety and wellbeing of all students is paramount. 
5. Contribute to the creation of a fair and inclusive environment by addressing 

discrimination, stereotyping and bullying, and respecting the uniqueness and diversity 
of the KIS community. 

6. Stay abreast of developments and current research in our areas of expertise. 
7. Work collaboratively with colleagues and other professionals in the best interests of 

the students and the programme. 
8. Take responsibility for maintaining the quality of our own professional roles within 

the school community and support others in their professional growth and 
development. 

9. Reflect on our practice and respond positively when receiving constructive feedback. 
10. Ensure that we follow KIS expectations with regards to best practice, providing all 

students with access to a holistic programme and ensuring their needs are met. 
11. Acknowledge that all community members have a role in supporting students in their 

understanding and language development whilst respecting mother tongue.  
12. Develop professional relationships with parents and caregivers to support the KIS 

philosophy regarding home and School partnerships. 
13. Model international mindedness and lifelong learning. 
14. Be sensitive to the need for confidentiality where appropriate. 

 
 
Safeguarding Students and Yourself: 
 

Through maintaining professional boundaries and conduct with students both in school  
and out of school we will: 
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1. Understand the KIS Child Protection protocol and report incidents that are in 
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contravention of KIS policy to ensure student safety and well-being. 
2. Under all circumstances, avoid improper physical contact that is not morally, 

professionally or age appropriate; maintain professional boundaries.  
3. Avoid inappropriate personal relationships with students; maintain professional 

conduct with all students enrolled at KIS at all times. 
4. Ensure our social lives do not impede or interfere with our professional 

responsibilities. 
5. Ensure that our appearance is consistent with that of a professional and follows the 

most updated KIS Dress Code. 
6. Ensure that personal behaviour both inside and outside of school reflects that of a 

positive role model. 
7. Ensure student intimate care is age appropriate, respectful, and follows the KIS 

intimate care guidelines. Esure whenever possible care is conducted with the student's 
consent. 

8. Ensure in any one-on-one situations with students that we take all precautions to 
eliminate risk by working in spaces with CCTV cameras, working in common spaces, 
leaving a door open, and letting others know where you are and what you are doing.  

9. In the case of virtual one-to-one meetings ensure that a parent and/or a KIS staff is 
aware of the meeting to avoid similar concerns, if in doubt record your meeting. 

10. Avoid any personal online communication with any current or past school-age 
students through Facebook, Twitter, Instagram, Line etc. and other social media 
platforms.  

11. Ensure all online communication with students and parents are only conducted 
through the latest KIS official means and approved email, SMS, KIS approved blogs 
and approved portals such as Managebac and KIS Google Drive, Seesaw and Zoom if 
required. Maintain the same strict levels of conduct with regards to remote learning.  

12. Be mindful and aware of your own personal online profiles and security setting. 
13. Facilitate and promote the safe use of technology following ICT policies and related 

agreements both on and off campus. 
14. Following the KIS Student Discipline procedures and related policies, conduct 

pastoral and disciplinary interventions with students in a professional manner at all 
times ensuring students are not embarrassed, afraid or intimidated by your actions. 
Identify and report issues that might impact student welfare and learning to the school 
counselor as early as possible. 

15. Raise the awareness of students and equip them with the skills and knowledge needed 
to keep themselves safe.  

16. Recognize that policies, procedures and practices are in place to protect students and 
staff and take responsibility for reading, understanding and following them. 

 
I have read and understand the expectations presented in this document and agree to strictly 
follow the KIS Code of Conduct as a condition of my employment. I will ensure that I am 
familiar with and understand my job description, school policies and procedures, and know 
where they can be located. I recognize that these are in place to ensure students are safe, and 
that I am required to abide by this code as a part of our caring professional learning 
community. 
 
Signed:__________________________________________ Dated:_____________________ 
 

(_________________________________________) 
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